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ASIAN UNIVERSITY OF BANGLADESH
House # 25, Road # 05, Sector # 07, Uttara,

Dhaka-1230; Tel: 8916116, 8912366; Fax: 8916521

  E-mail: hr@aub.edu.bd  Webpage:http://WWW.aub.edu.bd/
APPLICATION FORM FOR AN ADMINISTRATIVE POSITION

Application for the post of ____________________________________________________ 

1.
Name: a) evsjvq: ____________________________________________________________

                     b) In English: _________________________________________________________
2.
Father’s Name: ____________________________3. Mother’s Name: _________________
4.
Date of Birth: _____________ Age: _____________(year, month) Place of Birth: ____________

5.
Permanent Address (with phone, fax numbers & e-mail address): ________________________________


_________________________________________________________________________


_________________________________________________________________________

6.
Present Address (with phone, fax numbers & e-mail address): __________________________________


_________________________________________________________________________


          __________________________________________________________________________

7.
Nationality: _________________________     8. NID No. : _________________________

9.
Religion: __________________ 10. Gender: ________________11. Blood Group: ______

12.
Marital Status: _______________ Spouse’s Name: __________________

13.
Educational Qualifications (mention in chronological order):                                                           

	Name of the Institution & Board
	Name of the Examination
	Year
	Performance
	Subject Studied

	
	
	
	CGPA/Class/ Div
	Position
	

	
	
	
	
	
	


14.
Special training, if any: ____________________________________________

_______________________________________________________________

16.
Computer literacy: __________________________________________________


_________________________________________________________________


_________________________________________________________________


17.
Language proficiency:

	Language
	Writing
	Reading
	Speaking

	
	
	
	


(Write Excellent, Good, Fair, Weak, Nil (as case may be)

18.
Ability to draft letters and memos independently in the English language: ______

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

19.
Job Experience (positions held in chronological order):

	Position
	Institution
	Duration
	Nature of Job
	Gross Salary

	
	
	
	
	


20.
Functions performed in the latest position held: ___________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
21.
Ability to deal with a large number of staff, clients, students, etc: _____________

_________________________________________________________________

_________________________________________________________________

22.
Name and addresses of 2 (two) referees who are not your relatives:


(i)
____________________________________________________________



____________________________________________________________



____________________________________________________________


(ii)
____________________________________________________________



____________________________________________________________



____________________________________________________________

23.
Next Contact:  i) Name(Family member) ___________________ ii) Relation ________
iii) Address with Phone No. ________________________________________

_______________________________________________________________

24.
Experience of any residential university and ability to organize programs with the students: __________________________________________________________


_________________________________________________________________


_________________________________________________________________

25.
Expected salary/remuneration/honorarium: Tk.______________ per month.

26.
Additional information, if any (the candidate may add any additional information that may help judge his/her suitability for the post): ________________________

___________________________________________________________________________________________________________________________________________________________________________________________________


____________________________________________________________________________
Date:_________________

_____________________

Signature of the Candidate

Note:
1.
Application, CV, copy of certificates/testimonials, mark sheets, National ID card and other documents should be sent to the Registrar’s Office.

2.
Incomplete application form may not be entertained.

3.
Please use additional sheets wherever necessary.
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